How to join or renew a

MEPAYV Associate Membership

This guide explains how to join or renew your MEPAV Associate Membership on the Virginia Municipal League’s new
website.

IMPORTANT - If you have not already created or logged into your VML online account:
After you have created your account:

1. Review the “How to create and login to a VML account” instructions prior to attempting to join/renew your
MEPAV membership.
2. After you have created an account, send an email to kiohnson@vml.org with the subject line “MEPAV Member-

ship — Organization POC”.
3. You will receive a response ASAP letting you know that your account has been confirmed. This will make it pos-
sible for you to purchase a MEPAV membership and to assign memberships to others in your organization.

Cost

The cost for a MEPAV Associate Membership subscription is $250. This comes with one membership which the purchaser
may assign to themself. Additional memberships are $50 each.

Instructions
Step 1 - Login to your VML account using the “Login” link in the upper left corner of the VML website.
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Step 2 - Click on “Dashboard” in the upper right corner of the website.
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Step 3 - Click on “Affiliate Dues” on the menu.
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Step 4 - On the Manage Affiliate Dues page, click on “Purchase Affiliate Dues”.
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Manage Affiliate Dues

On this page you can view your current existing affiliate dues, give out affiliate membership to users within your organization (if you
have agency dues), and purchase/renew affiliate dues.

If you need to manage your Affiliate Dues, simply locate the card associated with your membership and click on the corresponding
action link: Pay Invoice or Manage Recipients.

My Affiliate Dues

The operation timed out

No Affiliate Dues

You have no current affiliate dues on your account.
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Step 5 - On the Purchase Affiliate Dues page, click on the blue box for “Municipal Electric Power Association of Virginia
(MEPAV).”

Note — If you receive a message “No subscriptions are currently being offered” please send an email to
kjiohnson@vml.org and indicate that you would like to be able to purchase a MEPAV membership. After your account is
confirmed, you will be able to proceed.
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Purchase Affiliate Dues

On this page, you are able to purchase affiliate dues for VLGMA, VBCOA, and MEPAV.

Y VLGMA

Virginia Local Government
Management Association

mepay

Municwgal Eectric Power Rssociation of Vegini

AState Affiate of ICMA

Please select the affiliate you would like to purchase dues for:

VIRGINIA BUILDING & CODE OFFICIALS ASSOCIATION (VBCOA)

MUNICIPAL ELECTRIC POWER ASSOCIATION OF VIRGINIA (MEPAV) h
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Step 6 - Check the box next to “MEPAV — Associate Membership (includes 1 person)” and then click “Add to Cart”.
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£
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m
3
q MEPAV - Associate Membership (Includes 1 Person) ;
2]
: L $250.00 e
*Comes with 1 membership(s) to give to people in your organization (including yourself)!
*Every additional slot costs $50.00.
H “ ”
Step 7 - Click “Check Out”.
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Step 8

On the Complete Order page, you
can choose to pay by credit card,
ACH, or to be billed for payment
by check or credit card/ACH. After
you have selected your payment
option and entered any necessary
information, select “Complete
Order.”

Step 9

On the Order Confirmed page
you will see your invoice with

a summary of your purchase
and payment instructions

(if you selected “Bill Me” as your
payment option). Click on the
“Return to Member Dashboard”
button.

Purchase Affiliate Dues

Membership » Purchase Affiliate Due:

Complete Order

Order Details

& Payment Options

Select Payment Method
EBCREDITCARD  SEILLME  SACH

Accepted Card Types

Card Number *

Final Total $250.00

Expiration Date Expiration Year cev

Save payment method for future use

ing thia form you are suthorizing your

ibie Piease see our full terms an

a0y quessions, plesse iobert B Bulington 81 tbullngicn @
chocsing Virgina Municipal League (VML

@ Order Confirmed

Thank you for your order. Fleass print out this Involics and send It 1o us, along with your payment, to compiats this onder.

Invoice #9203 Robert B. Bullington (#2865)

Balancs cue Blling Agdress Shipping Address
323000 Rooert Eulington
Vi coal Lesgua (L]

Dug date

1/zeE

Faymant Matmod

Cradit cam # Explration date
Sgnatura Date
ttam Type Price qry Torat

Robarts Cart ftemz v

A— & o
MEPAV - A=sociate Membershia (lncludes 1 —— =000 1 25000
Person)

DUAL TOTAL: §250.00

Cartioal

Srigging handing

Balance due $250.00

Virginia Municipal League (VML)
PO B 12164
Rchmand, VA 23241
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Step 10 - On your Dashboard, click on “Affiliate Dues”.
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Step 11 - On the Manage Affiliate Dues page, select “Manage Recipients”.

Manage Affiliate Dues

On this page you can view your current existing affiliate dues, give out affiliate membership to users within your organization (if you have agency dues), and
purchase/renew affiliate dues.

If you need to manage your Affiliate Dues, simply locate the card associated with your membership and click on the corresponding action link: Pay Invoice or
Manage Recipients.

My Affiliate Dues

MEPAYV - Associate Membership (Includes 1 Person)
StartDate  11/28/2023
EndDate  1/1/2024
Invoice # 9203
Balance Due  $250.00
Available Slots 1
Slots Used 0

Slots Remaining 1

$ PAY INVOICE 432 MANAGE RECIPIENTS
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Step 12 - On the Manage Recipients page, select the “Available” tab to display people in your organization. Use the
“Add” function below the person’s name to assign the membership to the correct person. Use the “Add New Employee”
button at the bottom to create a profile for someone in your organization not listed.

Manage Recipients

To manage your recipients, simply utilize the cormespanding action link located on their card to add or remove them individually. For adding or remaving muliple

recipients simultaneously, hold down the CTRL key while selecting multiple recipients, and an action button will appear for you to perform the desired action

Total Used

Assigned Available

Bullington, Robert Timbreza, Manuel Areson, Janet Bulova, Josette
Member #2865 Member #10004 Member #10053 Member £10125
Add Add Add Add

v ADD NEW EMPLOYEE

If you need to remove someane from your organization, email the request to Keyara Johnson, kjchnson@wml.org.

€ RETURN TO AFFILIATE DUES # RETURN TO MEMBER DASHBOARD
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How to purchase additional memberships (S50 each)

Step 1 - After you have completed the above Instructions, the “Assigned” tab will show the person to whom you have
assigned the membership.

1 1 0

Total Used Remaining

Bullington, Robert

Member #2865

Remove

€ RETURN TO AFFILIATE DUES 4 RETURN TO MEMBER DASHBOARD

Step 2 - Click on the “Available” tab to display the other people in your organization.

1 1 0

Total Used Remaining

Assigned Available

Timbreza, Manuel Areson, Janet Bulova, Josette Flores, Joe
Member #10004 Member #10053 Member #10125 Member #10246
Add Add Add Add
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Step 3 - Click “Add” below the name of the next person for whom you want to purchase a membership. The first
person you select will cause an “Additional Fee Required” message to appear. Click continue if you want to proceed to
add memberships at $50 each.

Additional Fee Required

Please note that this subscription plan includes a limited number of recipients
Adding extra recipients will incur an additional fee. Would you like to proceed

and add this recipient?

Step 4 - You will be returned to the “Assigned” tab where you will see that the person you selected is now “Pending”.
Use the Pay Invoice button to finalize that registration or click on the “Available” tab to select an additional person.
Repeat this process until you have assigned all the memberships. Note — The Pending memberships will not become
Active until the invoice is paid.

To manage your recipients, simply utilize the corresponding action link located on their card to add or remove them individually. For adding or removing multiple
recipients simultaneously, hold down the CTRL key while selecting multiple recipients, and an action button will appear for you to perform the desired action.

You have pending users!

In order for the pending users to become active, you must pay the balance due on the associated invoice. ~ $ PAY INVOICE

1 2 0

Total Used Remaining

Available

ACTIVE

Bullington, Robert Timbreza, Manuel

Member #2865 Member #10004
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